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Week Dates No. of Name of the experiment Dateof | Shortfall if Reasons | Date of Initial of Fac
No. Periods teaching any make
available up of
shortfali
4.49. Soc ~F | LUSTENING SKILLS 123,
220 ¢ * The student should be able to listen to a .96 D»\\
Q-12.201 ¢ LM text read aloud in normal speed with =~ B
_ focus on 31320
3. PwJU.O See-1 intonation After listening the student can fill-in- &
blanks, choose a suitable title, make a summary,
“1.10 20 € ec~ J | LISTENING SKILLS A0,
Jw 12 MDG *  supply required information and be able Ju -2 p\
V@LP.LD Se¢-E 1o answer comprehension questions 31220 @\I\.
.hm 1996 1Sec . H from the passage read aloud. Q42 26 ?
10-3290 {§ec -T Y0:Y2:20 B
YA200 [Sec - 3 |2 SPEAKING Sk Y1208
* Reading aloud of dialogues, texts, M. br\

3 1220 [Se - E poems, speeches focusing on intonation 1§-12-20 P
o 1220 (gec — B 1612-20 B
7.12-20] Sed ~ T 71220 \
21220 cec =7 |2 spearing skiL O\ 1095 AW.\

-* Self-introduction _

4 92:1220,S¢c- £ -2 _w..uo
23-t1220{S¢c - 1 234. Uro . .

| RY122dgec - T 241220 |
o P



| 2%1220[5ec - 7
1° Phgua2ose -6

30 A2 SeC \t

B1-1220]¢ec -L-

[ 2. SPEAKING SKiLL
* Role-plays on any two- situations

4120 Sec- 5
6 [5-42) kec-E
b4 21k~ 1
J.. H!pp l\nw,Mn \H

2. SPEAKING SKILL
* Telephonic conversation

14324 [¢ec - 7
7 4222 cec - B
1342 b, — 1

3. PERSONALITY DEVELOPMENT
*  Initiation

[REY] Sec—~ 3

ad-2)epe - H

19.1-24 Sec - E-

3. PERSONALITY DEVELOPMENT

* Physical appearance

_VP».HP ste- L.
? HA2Acpe- g
27121 |8 - K
28328 [epe. T .

—_—
‘ 3. PERSONAUTY DEVELOPMENT

* Audience purpose

10 991 [Cc—T
2 rYsec-¢€

3-2-21(5c¢ -H
_ Y- 2 2458c - Te

.. W, e AT

4. INTERPERSONAL SKILLs

Appropriate use of non-verbat skilis in face-to-
face communication {Le. viva- voice, 8roup-
mwﬁm:\mmsm, GDs and seminars)

o




4. INTERPERSONAL SKILLS

* Appropriate use of non-verbal skills in quw«(\
face-to-face Communication [i.e. viya-
voice, group-interviews, Gbs ang &F\
seminars]
3. PRESENTING IN GD, SEMINARS AND N
CON FERENCES . _

Leadership quality

5. PRESENTING iV GD,
CONFERENCES

* Time Mmanagement

SEMINARS AND

$5

5. PRESENTING IN GD,
CONFERENCES

* Achieving the target

SEMINARS AND
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Week | Dates No. of Date of | Shortfall : —
No. vom..moo_m Topics to be Covered teaching mM.&ﬁ- Reasons Umnmc_ogmoﬂmrm __“._Lw.mﬁ_m““j
available shortfall
1 041 20/S Unit-} LITERATURE APPRECIATION . Al
%W m Reading comprehension Sub-skills of reading -4 b@
40N ZOSEL - Mt comprehension are to be worked out and tested V01 30 np\.\\
! =20 o, mwx,ﬂ &MHMU through an unseen passage in about 200-S00 N-4-20 bnr\
words. =
2 »m A 9 wmh... 2 _m@tu‘ Unit-I LITERATURE APPRECIATION { AW . : 20 n_ H
49 .Hf.nﬁ,w.mﬁl il A student should get acquainted with sub-skills of | \(].1} 20 %
04 112D wxmwﬁ -E& reading for the purpose of:
oSkimming the gist MS. : 06 @u\\_
+ Scanning for necessary infermation
3208 me % .| Unit LITERATURE APPRECIATION 3026
; A Br—"
Py 1) ‘.Sn..mhmm%@. V « Close reading for inference and evaluation Ny - 20 A
o508 Wmnh » Main idea and supporting points 05420 A~
0 b u,No » Guessing the meaning of un-familiar words 26120 @1\
4 122000 48 EC- V Unit-t UTERATURE APPRECIATION - 19.00
01220807 -H SF J) = Note- making 9. 17220 4
50.20s BT, |2 Summaring e
soe—7J: " Supplying a suitable title 3220 _.
5 &._M.uwwmn;: 1SEF] UNIT- 1 VOCABULARY qQ12:20 _,
1012 Mo B mv..cmm of synonyms, antonyms Same word used in different :
.| situations in different meaning 61220 np\ [
. mm...mrm word substitute

ot



(1205 [ N
Unit-lll APPLICATION OF ENGLISH GRAMMAR _m;. 12720
*Countable an Uncountable Noun - n?\.
* Articles and Determiners 16°12°20
1L * Modal Verbs Ed. 12-20 ﬁp—\
7 D1 1200 .nvw.llv ’ Unit-ill APPLICATION OF ENGLISH GRAMMAR LY —
SEL- E | » Tenses 2 ﬂ.N 26 m%wA\\
Yl B IS b | * Voice-change 221220
, * Subject-verb Agreement 23 4220
2342 )0 SEC -7 .
g 0g10.20 GLL D, | UNIT-IV FORMAL WRITING SKILLS . . |
\w@r v 1. Paragraph writing Meaning 226
S m,m. - m . * Features of Paragraph Writing { Topic ueﬂ 1226
H_U.-Mu T Statement, Supporting Points and Plot Y
,wmn. ‘Hb V * Compatibility) Developing ideas into Paragraphs r.uuD -6
AO40-20 _ { Describing Place/ Person/ Object fSituation and |
sec- TR (o |
=1-1020 * general topic of interest)
SELTL | 2. Notice
9 14 )s80-D, £
i u. Uu: ,w C H.. UNIT-IV FORMAL WRITING SKILLS
5124 156C-T0 B |
121 1S EC-TT, Y a. Report writing {Format of a Report, Reparting an event
T VOLSEC-T ¢ / news
10 _f.wp SEL—D; E| UNIT-IV FORMAL WRITING SKILLS
17194 1, 3. Writing personal letter .
_W._.ub meﬂMt, ,\_mv | 6. Letter to the Principal, Librarian, Head of the Deptt, and 12 _ UL
; -1 Hostel Superintendent 13:-1-2]

vy 20

. B
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SEC-D, T | UNIT-V FORMAL WRITING SKILLS 124 .91
v m 7. Writing Business letters Layout of a Business Letter ﬁnw. 1 M,.._.
S EC-T V * Letter of Enquiry, Placing an Order, Execution of an u.& 4.91
. | Order, Complaint, Canceliation of an
58-S _I { @ order(Features, Format and example) 20 1 A
SeC-T B 8. Job application and C.V.{Features, Format and 24124
example)
12 UNIT-V ELEMENTS OF COMMUNICATION gy
=2 &.) Vmﬁmh - E, | A- Introduction to Cormmunication 25-1.2
1. Meaning, Definition and concept of communication 27124
LEL-73, I 2. Good Cammunication and Bad Commumication
, | 3- Communication model One-way Communication Model 2% 1-23
Le2e-7. mn and Two-way Communication Model with exarnples
13 ST _Vh m. UNIT-V ELEMENTS OF COMMUNICATION P M X .N,H
® 4. Process of communication and factors
SE-T _\V responsible for it Sender, Message, Channel, 2-2.24
Receiver / Audience, Feedback, Noise, Context
g mﬁ.lu.. uT_ * B. Professional Communication 3. 2. MH
. ® Meaning of professional communication
S v o PN m\ * Types of professional communication C_ ‘2. 21
2.1. Farmal or Systematic Communication
14 =0 UNIT-V ELEMENTS OF COMMUNICATION 21
> >E ¢ Upward communication 1£.2
How it takes place, symbol, merits and d emerits .
L~L) { . I 2.
56 Lv = 2.2. Informal communication Grape vine L <1
communication (How it takes place, symbol, ~
5 mhwUJ m merits and demerits) | 1.2 NH..
22 2 ASEC- E .I ¢ Down-ward communication (How it takes place, [2°0 -2 2341
SEC-TT _ symbol, merits and demerits) : 3.2,
sec-H o 2M-0.21
SEC SEL - 25-2.24,

N TR

*, Parallel communication (How it takes piace,
mwm&or

-
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..
gpw«wmo -T) H | UNIT-V ELEMENTS OF
3.0y [SEC. € H C. Non- Verbal no_._..z..:mm..ga.._cz_nh._._oz
LIRS BN e T
3-324{CeC -H ¢ Different areas al Communicati T
| 224 | m,uﬁ Kinesics o of Non-verbal ¢ on utr_. 2. Ulu;
2% m...&.w -H Facial r Body Language Ommunication A-3a2%
16 |Phon ec -k al Expressio ge (Postures a :
: nandE nd Gest 2n-2.91.
5 2 AL -Ta H | UNT-VE ve Contact) e g 2.4
g 3aAlsec-3 | ° SLEMENTS OF COMMUNICAT o m.ww &\? \
32 SEC~ + Pa Xemics or Spatial Lan 1ON m: 32
2234 el - _ . rsonal Space, Saci guage (Private S ¥ 3.01
\C- 1% —‘r Lan al Space, Publi pace ﬂm
0 _M mw.w.m tl,T, _..w _ S.mcmmﬂ.‘_mw.m o..q Signs and m<SUm._m=M __a. Space) . q-3.21 M-
7 a3l - domere | Cyday life o s{Audio Sign and 10-3.2L A
HN%PJ I...wq Wu@ .—.._ ! REVISION mb merits and % U. . w Upr
T 31 RN . AR Y A
542 SeC - TiH Yean Fiaexh 3.94].
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Week
No.

Dates

No. of
Periods
available

Topics to be Covered

Date of Shortfall
teaching if any

Reasons | Date of make
up of
shortfall

Initial of
Faculity

YySa

Unit-l LITERATURE APPR ECIATION
Reading comprehension Sub-skills of reading
comprehension are to be worked out and tested
through an unseen passage in about 200-500
words.

vogol.|

N

R

Unit- LITERATURE APPRECIATION

A student should get acquainted with sub-skills of
reading for the purpose of:

eSkimming the gist ~""

e Scanning for necessary information

AN0504 -

&S\

NE

2660

Unit-1 LITERATURE APPRECIATION

¢ Close reading for inference and evaluation \""
* Main idea and supporting points _
* Guessing the meaning of un-familiar words

Unit-l LITERATURE APPRECIATION
* Note- making _

® Summarizing

® Supplying a suitable title

4024

UNIT- 1l VOCABULARY

*Use of synonyms, antonyms Same word used in different
situations in different meaning

* Single word substitute /\\




Hostel Superintendent

6
Unit-HI APPLICATION OF ENGLISH GRAMMAR
R (024 eCountable an Uncountable Noun " X- b 24
® Articles and Determiners == ~
* Modal Verbs
7 Unit-ill APPLICATION OF ENGLISH GRAMMAR
o Tenses ~~
o (A ‘f... Voice-change 22. 624
® Subject-verb Agreement i =
8 UNIT-IV FORMAL WRITING SKILLS
1. Paragraph writing Meaning
¢ Features of Paragraph Writing ( Topic ¥
u.n_ (24 Statement, Supporting Points and Plot PJO 24
: * Compatibility) Developing Ideas into Paragraphs b= i
{ Umm_nzgzm Place/ Person/ Object /Situation and ’
any
® general topic of interest)
2. Notice i
9
gl UNIT-IV FORMAL WRITING SKILLS
3.Agenda G724
4. Report writing (Format of a Report, Reporting an event 1 &
/ news
10 UNIT-IV FORMAL Ew_dszmv_.rm :
T 5. Writing personal letter 1.
pmuﬂwp. 6. Letter to the Principal, Librarian, Head of the Deptt, and ww J .Np. it =

4




1

00724

UNIT-IV FORMAL WRITING SKILLS

7. Writing Business letters Layout of a Business Letter
¢ Letter of Enquiry, Placing an Order, Execution of an
Order, Complaint, Cancellation of an

e order(Features, Format and example)

8. Job application.and C.V.(Features, Format and A
example)

2034

12

DT T24

UNIT-V ELEMENTS OF COMMUNICATION

A. Introduction to Communication v

1. Meaning, Definition and concept of communication

2. Good Communication and Bad Communication

3. Communication model One-way Communication Model
and Two-way Communication Model with exampfies

T

13

Y%A

UNIT-V ELEMENTS OF COMMURNICATION

e 4. Process of communication and factors /\
responsible for it Sender, Message, Channel,
Receiver / Audience, Feedback, Z.o_mmc Context

e B. Professional Communication

* Meaning of professional communication

® Types of professional communication
2.1. Formal or Systematic Communication

3%l

14

\0'%2A,

UNIT-V ELEMENTS OF COMMUNICATION
e Upward communication

(How it takes place, symbol, merits and demerits
® 2.2. Informal communication Grape vine
communication (How it takes place, symbol,
merits and demerits)
* Down-ward communication (How it takes place,
symbol, merits and demerits)
e Parallel communication (How it takes place,
symbol,

A0 24




15

%24

UNIT-V ELEMENTS OF COMMUNICATION
C. Non- Verbal Communication
* Meaning of nonverbal Communication
e Different areas of Non-verbal Communication
Kinesics or Body Language (Postures and Gestures,
Facial Expression and Eye Contact)

ATFE24.

16

UNIT-V ELEMENTS OF COMMUNICATION
* Proxemics or Spatial Language (Private Space,
Personal Space, Social Space, Public Space)
® Language of Signs and Symbols(Audio Sign and
Visual Sign in everyday life with merits and
demerits)

17

REVISION




wICw>Z>2>ZU> Om_mmD SCHOOL OF ENGINEERING, ﬁCj.bﬁx
MATHEMATICS AND SCIENCE DEPARTMENT ACADEMIC PLAN

BRANCH-CIVIL SEC- B -
SEMESTER-p~) SEM)
SUBJECT: - COMM.ENGLISH THEORY

FROM.DT. /2% /o424 TO \HE\DAW.U.P.
FACULTY NAME:- Do B it \?ﬁ?@r%

SESSION-2020-21 (cUMMER-)

wa?




Shortfall
if any

Reasons | Date of make
up of

shortfall

Initial of
Faculity

-
Week | Dates No. of Date of
No. _umq.mon_m Topics to be Covered \ N\G _Sm;ﬁ%w teaching
available
ag um.m,w se WN\QQ\PP&H
1 Unit-I LITERATURE APPRECIATION Tl
. Reading comprehension Sub-skills of reading
SO comprehension are to be worked out and tested
through an unseen passage in about 200-500
wards.
2 .mww\vhy, Unit-| LITERATURE APPRECIATION
A student should get acquainted with sub-skills of
reading for the purpose of:
J.m;ob *Skimming the gist ;\
. ® Scanning for necessary information
AGSL Unit-1 LITERATURE APPRECIATION
3 S
¢ Close reading for inference and evaluation (\
.,.f,muh ° Main idea and supporting points
* Guessing the meaning of un-familiar words
4 PJ_.,M,P» Unit-1 LITERATURE >ﬁvwmn_mﬂ_02
* Note- making \""
¢ Summarizing
DA ¢ * Supplying a suitable title
s D4l UNIT- 1l VOCABULARY e
eUse of synonyms, antonyms Same word used in different
situations in different meaning
¥ M * Single word substitute




6 _
..WPWNP Unit-ll APPLICATION OF ENGLISH GRAMMAR
eCountable an Uncountable No un
r:ow“f * Articles and Determiners .~
. * Modal Verbs
7 1_. moub. Unit-lll APPLICATION OF ENGLISH GRAMMAR
* Tenses
s Voice-change N
?P,mo.ﬁ ® Subject-verb Agreement ~"
8 A (ol UNIT-IV FORMAL WRITING SKILLS ]
1. Paragraph writing Meaning
® Features of Paragraph Writing ( Topic N
Statement, Supporting Points and Plot
wm m.unmw e Compatibility) Developing Ideas into Paragraphs
4 ( Describing Place/ Person/ Object /Situation and
any
* general topic of interest)
2. Notice .~
9
pre24. UNIT-IV FORMAL WRITING SKILLS
3. Agenda . >
uummmpf 4. Report writing (Format of a Report, Reporting an event
/ news
10 UW?B, UNIT-IV FORMAL WRITING SKILLS r
5. Writing personal letter v
6. Letter to the Principal, Librarian, Head of the Deptt, and
.P.l_n Hostel Superintendent




11

T4

A2 T2A

UNIT-IV FORMAL WRITING SKILLS

7. Writing Business letters Layout of a Business Letter /\
¢ Letter of Enquiry, Placing an Order, Execution of an
Order, Complaint, Cancellation of an

* order(Features, Format and example)

8. Job application.and C.V.(Features, Format and

example)

12

AGT2S

AGiA,

UNIT-V ELEMENTS OF COMMUNICATION

A. Introduction to Communication ‘ o
1. Meaning, Definition and concept of communication

2. Good Communication and Bad Communication ~

3. Communication model One-way Communication Model
and Two-way Communication Model with examples

13

D324

WA

UNIT-V ELEMENTS OF COMMUNICATION

® 4. Process of communication and factors ,\
responsible for it mm_.:amb Message, Channel,
Receiver / Audience, Feedback, zo,m.mm\.no:ﬂmﬁ

® B. Professional Communication

* Meaning of professional communication

e Types of professional communication
2.1. Formal or Systematic Communication

14

074

D-%24

UNIT-V ELEMENTS OF COMMUNICATION
e Upward communication (\

(How it takes place, symbol, merits and demerits
¢ 2.2. Informal communication Grape vine /\
communication (How it takes place, symbol,
merits and demerits)
¢ Down-ward communication (How it takes place,
symbol, merits and demerits)
e Parallel communication (How it takes place,
symbol,

R % ¢ PY PP re




15 UNIT-V ELEMENTS OF COMMUNICATION = i
(0% 23 C. Non- Verbal Communication 16- €21 JMI
e Meaning of nonverbal Communication
e Different areas of Non-verbal Communication
Kinesics or Body Language (Postures and Gestures, vﬂr\
- Facial Expression and Eye Contact)
e 421
16 UNIT-V ELEMENTS OF COMMUNICATION
e Proxemics or Spatial Language (Private Space,
4382l Personal Space, Social Space, Public Space) 13- .&J ﬁj
e language of Signs and Symbols(Audio Sign and
Visual Sign in everyday life with merits and
demerits)
17 REVISION
A% Y 16:& e




